Library Volunteer Form

Save this form to your computer before completing.  Note the location of where you are saving.  Complete, resave, and then attach it to an email and send it to  duane rector@smeds.org  (within First Class:  Duane Rector).  You may also print the form and snail mail to:  St. Mary’s Episcopal Day School, 2101 S. Hubert Ave., Tampa, FL  33629.   

If you would like to be a library volunteer, please fill out the form below.  Please return the form even if you were a volunteer last year.   If you cannot come during your child’s scheduled library time, but would like to volunteer as needed for special projects, please let me know by email.  The fall volunteer schedule will be made for October-January.  Mrs. Jones will hold a session in mid September to train all volunteers on our new circulation system.  

The main responsibilities of a volunteer are:

· Arrive 10 minutes before the scheduled class in order to receive instructions from Mrs. Jones before she begins teaching.

· “Check in” and “check out” student’s books.

· Shelve and straighten books

· Help students find fun and appropriate books.

Thank you in advance for joining us in our goal of instilling the joy of reading in our students. 
------------------------------------------------------------------------------------------------------------------------------------------------------------

Please compare your personal calendar with your child’s library schedule before completing this form. Thank you!  
Parents name:       
Child’s name:         Grade:         Teacher:       
Child’s name:         Grade:         Teacher:       
Child’s name:         Grade:         Teacher:       
Please check your preference:
 FORMCHECKBOX 
  The same week for all children

 FORMCHECKBOX 
  A different week for each child

 FORMCHECKBOX 
  Back-to-back classes 

 FORMCHECKBOX 
  I am flexible

Other preferences- schedule conflicts, etc.      
